[L] Letters proposing a special offer -Retail

[Name]




[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

We are having our fall clearance sale, and you’re invited! For a limited time only, customers who present this letter at the register can participate in our BOGA sale. (Buy one, get another). We have put all our merchandise out on the floor for this event, and we want you to drive, walk, take a bus, do whatever you need to do, but come in and take advantage of these bargains!

Mention BOGA at the register, and take another 10% off. (See? It does pay to pay attention!)

See you soon!

Sincerely,

[Name]

[Title]

[L] Letters proposing a special offer –Hi-Tech

[Name]




[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

[Company] is pleased to announce we have a special grand opening offer, for customers who visit our facility on [date]. In addition to the state-of-the-art exercise equipment, we are pleased to announce we have opened our rock-climbing wall.

Trainers will be on hand to instruct you in how to use this new feature. We invite you to join us for a free day at the gym, with no obligation to join.

We hope you will take advantage of this offer, and learn how you can stay fit through exercise.

Sincerely,

[Name]

[Title]

[L] Letters proposing a special offer -Automotive

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

The Speedway Auto Center is pleased to announce that we have contracted with the [name] racing team, and have put together an exciting new program, just for you!

Customers who purchase a [car] during the month of [specify] will be eligible for an eight- hour defensive driving course at no charge. This program will be offered by [name] who has been a NASCAR driver, and is currently manager of [name]. This course will teach you everything you need to know about defensive driving, operating a vehicle in poor weather conditions, and more.

We hope you will take advantage of this offer, and look forward to seeing you in our showroom.

Sincerely,

[Name]

[Title]

[L] Letters proposing a special offer -Hospitality

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Your child has gone off to college, and you are faced with two dilemmas: the anxiety of empty nest syndrome, and the excitement of empty nest syndrome!

Don’t worry, parents have been dealing with these conflicting emotions for years, and we have a solution. [Name] is pleased to announce a special weekend program for parents who have left their kids at college, and now want to visit.

Details are on the enclosed brochure. We look forward to seeing you, for just a little while, so that your children can get back to their lives, and you can get back to yours!

Sincerely,

[Name]

[Title]

[L] Letters proposing a special offer – Service

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Windows On Your World, the first window washing service for consumers, is pleased to announce that we have added three window-washing teams to meet the demand for our service.

In order to introduce our new team members to you, we’ve put a special program together that will be hard to resist. Schedule your complete window washing for the fall, and we’ll give you a coupon good for 25% off the same service in the spring.

There are some conditions to our offer, and it’s good for a limited time only, so call us right away and get your house ready for the winter months ahead.

Sincerely,

[Name]

[Title]

[L] Letters proposing a special offer –Manufacturing

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Lighten Up is pleased to announce that we have increased our factory capabilities to extend to a full three shifts. We appreciate all of the new business we have received this year, and we are confident that by adding staff and production time we can fill our backlog of orders.

As a way of saying “thank you” for your business, and your patience, we have put a special offer together for all our customers.

For every set of Lighten Up Track Lighting that you have on order, you can, for a limited time, add another set of lights to your order at 50% off the normal price.

We hope you will take advantage of this tremendous savings, and we look forward to hearing from you.

Sincerely,

[Name]

[Title]

[L] Letters proposing a contract- Retail

[Name]






[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for the time you spent meeting with our design team. We are excited at the prospect of providing signage for all your retail locations, and based on the designs you approved, we are submitting a formal proposal for the design, manufacture, and implementation of the new signs for each of your six retail stores.

The attached proposal completely outlines the costs, materials and timeline for completion. Please contact any member of our team if you have questions. We look forward to your feedback, and your favorable response.

[Name]

[Title]

[L] Letters proposing a contract- Hi-Tech

[Name]




[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Technical Sales Solutions is pleased to present a contract for lead generation, qualification, and appointment setting for a three-month period. Based on the information you have provided us concerning your products and vertical markets we have created a plan for lead generation within the geographic markets you have suggested are in need of higher penetration.

The details of our proposal, with cost and projected return on investment are contained in the attached presentation. We look forward to reviewing this information with you at our meeting scheduled for [date].

Sincerely,

[Name]

[Title]

[L] Letters proposing a contract-Automotive

[Name]






[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for considering [Name] for your needs. Your plan to offer four-hour limo rides as a sales incentive is one that is popular with companies in the area. I have drawn up a contract for your review which will give you three options for limo reservations, based on the incentive level you are encouraging your sales staff to achieve.

I will give you a call in a few days to discuss, but please don’t hesitate to contact me if you have any questions.

Sincerely,

[Name]

[Title]

[L] Letters proposing a contract-Hospitality

[Name]







[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Congratulations on your upcoming wedding! I am pleased that you have selected [Name] for consideration, and I have drawn up a contract to cover the wedding, reception, special room rates for the bridal party and guests as well as catering.

Please let me know if you have any questions. A 15% deposit will be needed to secure your reservation, on signing and return of the contract. I look forward to working with you on this special day.

Sincerely,

[Name]

[Title]

[L] Letters proposing a contract-Service

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for your interest in using my consulting services. I enjoyed meeting you and your front office staff and I am excited to being working with them to streamline your procedures and update your equipment.

I am including a contract that outlines the scope of services I will provide, including fees and invoice arrangements. Please sign and return one copy, and retain one for your records. I look forward to beginning my tenure with your organization on [date].

Sincerely,

[Name]

[Title]

[L] Letters proposing a contract-Manufacturing

[Name]






[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for your consideration of our plant for your short-term manufacturing needs. I enjoyed meeting you and showing you our facility, and am pleased to present you with a proposal for contract manufacturing of your telephony products.

If you have any questions about the scope of work I am proposing please call me. I will be available by phone or email, and look forward to seeing you again on Tuesday.

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer- Retail

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Turbo Charged Clothing was named “the hottest new fashion for young men” by Who Cares magazine. TCC is pleased to offer your clothing franchise the opportunity to be exclusive retailers for this line. To give you an incentive to sign up, we have put a special offer in place that allows you to purchase our line at full wholesale price, with no minimums, for a 30-day period.

We hope this trial offer will give you an opportunity to see the interest this clothing line will generate, and the traffic it will bring to your retail locations.

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer- Hi-Tech

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for your interest in our design software for custom forms. We are enclosing a CD, which will give you the ability to access the software for a period of 20 days, with limited printing capabilities.

We hope that you take advantage of this trial offer. Should you want to purchase a full license, please give me a call, and I will help you convert your software to a full edition.

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer-Automotive

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for visiting our showroom. We are pleased that you are considering leasing a new [vehicle], and we have a special offer for you.

Should you decide to lease the vehicle for a one-year contract, we will set up your vehicle with the Quick Pass turnpike system, and pay the first month for you.

If you decide that you like the ease of driving through the tolls without stopping to pay cash, you can convert this trial offer to a permanent pass system, and we’ll help you with the paperwork.

Let me know if there is anything else I can do to help you decide if a lease is right for you.

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer-Hospitality

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Our records indicate that you have been a guest of our facility for the past two Valentine’s Day weekends, and [hotel name] is pleased to announce a new getaway weekend for couples, starting [dates].

Since you have stayed with us before, we are making a special offer to stay with us during the weekend of [dates]. We will have a variety of special programs available for our guests. For helping us out with this “trial run” we will give you an extra night stay, when you book your valentine weekend stay with us.

Details are in the attached brochure. We look forward to having you as our guest.

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer-Service

[Name]






[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

[Name] wants to be your Cable Company! We are opening our channel bank up to all customers the weekend of [dates]. During these days, there will be no blocked channels, so customers with digital service will have all regular, digital and movie channels available.

We hope that you enjoy this trial offer. Visit our website at www.ww.com, and check out some of the specials we will be offering. Try it! You might find something you like!

Sincerely,

[Name]

[Title]

[L] Letters proposing a trial offer-Manufacturing

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Thank you for contacting us regarding your interest in our extreme sports products. I have including a complete catalog showing all the products we currently manufacture. We are launching a new line of roller blade equipment and would like to offer you the opportunity to wear test our skates, helmets and pads.

Details of this proposal are attached, and include a trial offer, so that you can evaluate the products before committing to our wear test program.

Please let me know if you have any questions.

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Retail

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

[Name] Auto Parts announces the sale of the year, and only a select few customers are invited. We want to make you aware of this great opportunity to purchase all your high performance parts, because you have been an outstanding customer, and we think the items we have on sale are the type you typically purchase.

Take a look at the attached parts list, and we hope you will attend our sneak preview on [date]. See you there!

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Hi-Tech

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

We have been working with your organization for the past three months, understanding your needs, creating proposals, proof of concept presentations, and trial runs.

We feel that we have given you everything you have asked for, and more, so now the time has come to ask you for the sale.

If you feel, as we do, that the product we have developed for you will attract new customers and entice your current clients to upgrade, then we look forward to your purchase.

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Automotive

[Name]
[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

We hope you enjoyed test driving the new [automobile], which has just been named the Car of the Year by Motorhead Weekly.

You can be one of the first to own this high performance vehicle by participating in our pre-buy, which ends on [date].

Your sales rep is [Name]. Give him a call today to discuss financing options, and leave the rest to us.

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Hospitality

[Name]




[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

The annual Western Caribbean Cruise that benefits the Valley Hospital is selling out fast, but there are a few cabins left and we want you to consider joining us!

Details of the cruise are included in the attached brochure. We hope you will consider purchasing tickets for this exciting cruise for a very worthwhile cause.

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Service

[Name]




[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

Upwind Septic Service is pleased to announce that we have added additional pump trucks to our fleet, and are now offering complete septic maintenance services to your community.

The time to call the septic company is before you need the septic company. Please call today, and schedule a no obligation inspection, with very reasonable rates for removing waste from your tank and inspecting your leach fields.

If you are due to a cleaning, or if you are having problems, let Upwind take care of it for you, we’re the experts, and don’t be embarrassed, “it all smells like money to us!”

Sincerely,

[Name]

[Title]

[L] Letters proposing a sale- Manufacturing

[Name]





[Date]

[Company]

[Address]

[City, State, Zip]

Dear:

PC’s in Pieces is having an end of the season sale, and we invite you to take advantage of this chance to purchase a PC manufactured to your needs.

Browse through the enclosed list of components, pick and choose what you want your system to contain, and we’ll do the rest. Our trained manufacturing staff will assemble your PC and ship it to you, ready to plug and play.

Sale prices are only in affect for a short time, so don’t delay, order today!

Sincerely,

[Name]

[Title]

