[L]Letter to Editor—Safety Complaint







[Date]

[Editor]

[Publication Name]

Dear [Editor]

I would like to respond to the recent articles concerning crosswalk safety in our Community. As the [Title] for [Company Name] one of my responsibilities is to assure that our employees have a safe, well lighted place to park, and walking access to our building, which, as you must know, requires they cross Main Street.

In your most recent article, you included several select quotes from the Chief of Police, who said, most notably, “The problem is perception. Pedestrians perceive the cars to be coming down the road at a high rate of speed, when in fact there is ample time for them to cross.”

[Editor], while you may be heartened to know that so many of our employees have read your paper on a daily basis, I wonder if you realize the firestorm that comment has started. For the past 3 months, our Company has regularly requested that a Police Officer be present during the morning hours of [specify] and the evening hours of [specify] so assure that our employees can safely cross the street, on the crosswalk. These requests have been largely ignored.  For the past week, I have gone out in the morning and afternoon, and crossed this same crosswalk with my staff, and have noticed the following:

· A car stopping to let us pass on the crosswalk was nearly sideswiped by another car, passing illegally on the right. The car apparently did not notice there were people walking on the mandated crossing area.

· A dump truck from [Company] who failed to stop even though the lanes next to him had come to a complete stop for pedestrians and who narrowly missed a woman pushing a stroller.

These are but 2 examples of many instances where pedestrians, crossing in the place that the Town has identified as their legal crossing zone, have had their safety at risk.

The Chief of Police may feel that speed is a perception, but when a dump truck is bearing down on you and your child, perception quickly becomes reality. The State has mandated that stopping for pedestrians on a crosswalk is State Law. As members of this community, taxpayers, pedestrians, and drivers, we urge you to put pressure on the Police to increase the patrols, and punish the offenders.

[L]Letter to Editor—Damage Control 







[Date]

[Editor]

[Publication Name]

Dear [Editor]

My name is [name] and I am the [title and company name]. I’d like to use this forum speak to the members of this community, who have been so eloquent in their expressions of anger and disappointment in our recent layoffs.

[Company Name] has taken great pride in creating an environment where our employees are thought of, and treated as family. The recent reduction in workforce was the first time in the [number] year history of our organization, that we have been forced to lay off employees.

We understand that in these trying economic times, it is distressing to see your neighbors and friends lose their jobs. Please understand that we are equally distressed that this was necessary. The closure of the local [military] base directly affected our company, in that one of our largest contracts was virtually cut in half.

Our employee’s were notified each and every step of the way, of the measures we were taking to prevent anyone from losing their job. Senior Management took a voluntary wage cut, so that we were able to put those funds back into salary and compensation budgets. Long-term employee’s who were planning to retire in the next 18 months were given “early out” options, which allowed us to keep lay-offs to a minimum.

The end result was that we kept the reductions in staff to 5%, not the 10% we had originally projected. We would prefer that the reduction was at 0%, but it was not possible. We have provided employees who are laid off with severance, all vacation and sick time accrued, as well as made our Computer Labs available for resume adjustments and internet job searches. We have asked the State Department of Employment Security to meet with these fine employees, and provide them interviewing tips, skills assessments, etc.

We will make every effort to assist our friends and neighbors in locating positions comparable to their wage and experience, and will contact them immediately should any contracts be renewed that would allow us to go back to full staff.

Thank you, members of our community for your caring and concern for your friends and neighbors. Please help them in the days ahead, as we will continue to do our best to take care of our [Company Name] family.

[L]Letter to Editor—Thanks







[Date]

[Editor]

[Publication Name]

Dear [Editor]

On behalf of the staff and employees of [Company Name] I’d like to thank the community for their many expressions of support during the past week.

Losing [employee] meant that we lost not only a valued co-worker, but more importantly, we have lost a friend. [Name] was someone that we came to depend on, personally and professionally, and not having [Name] as part of our [Company Name] family will be a loss that will take time to absorb.

To the many people who have donated to [Charity] in the name of [Name], we thank you. Please know that your efforts to support us are noticed, and appreciated.

[L]Press Release—Announcement—Acquisition

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

City/State]- [Company] is pleased to announce the acquisition of [Company Name & Location]

“The acquisition of [Company Name] will allow us to expand service levels to our [location] based customers and broaden our business scope.  This is a great opportunity for us. We are looking forward to strengthening our current customer relationships and opening the door for new prospects.” 





-[Quote Source]

[Company Name and location] is a [description of business model].

[L]Press Release—Announcement—New Hires

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

[City/State]- [Company Name] announced today that it has hired 3 new sales people. [Name/Title] commented that “the sustained growth and forecasted sales for the next year have made it imperative that we add to our sales force. It is important to our commitment to Client Services that we have the manpower to sustain our existing clients as well as meet the needs of new customers.”

[New Hire Name] will be responsible for [brief job description and/or responsibilities- where this person will be based, and if desired, mention of their previous job].

[New Hire Name] {see above}

[New Hire Name] {see above}

[Company Name] is a [description of product/service offered].

[L]Press Release—Announcement—New Hire—Management 

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

[City/State] [Company Name] announced the appointment of [Name] as Vice President and Chief Information Officer. In this role, [Name] will be responsible for development and execution of [Company’s] global information systems and strategies.

“We are pleased to welcome [Name] to our management team and look forward to his/her leadership of our IT function,” said [Name and Title] “His/Her proven success in the information technology field and understanding of the challenges and opportunities of operating in a global environment will be critical as we look to continued global growth of our company.”

[Company Name and description of product/service]

[L]Press Release—Announcement—New Hire—Management—Nonprofit 

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

The [Non Profit] announced the recent hiring of [Name and City of residence] as [Title]. [Name] will oversee all aspects of the [Non profit] publications, public relations, and educational programming.

[Name] has been active in the community as Selectman, Chair of the Planning Board, and Chair of the Zoning Board of Adjustment. As a volunteer and member of the regional conservation group [Group Name], he/she helped facilitate the recent acquisition of [description].

 “We’re delighted to have [Name] on board, and we’re confident that his/her considerable skills will be of good use to us,” said [Name/Title].

[Description of Non Profit, including mission statement follows.] 

[L]Press Release—Announcement—Partner

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

[City/State]  [Company Name], a developer and international marketer of [product name and description], today announced the signing of a strategic partner/reseller agreement, with [Company Name and location], a global provider of [product name and information].

The agreement calls for [Company] to resell systems and products utilizing [Product Description].

[Company’s] primary product focus is on [Description].

[L]Press Release—Announcement—New Product

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

[City/State] [Company Name] has announced the first release of their highly anticipated product [Name]. Director of Product Marketing [Name], made the announcement during the Company’s Quarterly Stockholders meeting, stating “[Product Name and description] will complement our current product line [product name] and will allow us to provide our customers with a full turnkey solution.”

Headquartered in [location], [Company Name] is a global provider for [product and market description.]

[L]Press Release—Announcement—New Service

From: [Company Name]

Contact: [Name]

Release Date:

For: Immediate Release

[Headline]

[City/State]- [Company] has announced that effective the first of the month; it will be increasing their hours of operation to include [description].

“By reorganizing and transferring staff, we have been able to extend our hours in several, key locations,” commented [Title/Name]. “This will benefit our customers, as well as attract additional clients who have not been able to use our facilities because of their work schedules.”

[Company Name and Description of Service follows].

